DHS & CONTRACTOR INSTRUCTIONS 

FOR FAMILY SAFETY, RISK, AND PERMANENCY SERVICES (FSRP)

SERVICE TERMINATION SUMMARY 
Purpose

The Service Termination Summary is completed by the Contractor upon termination of FSRP Services.  
ALL fields in the FSRP Services Service Termination Summary will be completed, including the Case ID #, Billing Child’s Name, and the State ID#.   
The Service Termination Summary will include the family case plan goals and objectives as well as information concerning the date and time of face to face family contacts for those contacts that occurred after the last Case Progress Report prior to termination of services.  The report should identify the location of the contact, participants involved, and a summary of the visit including which case plan goals were addressed during the contact.  In completing the summary, the Contractor should consider behavior, intervention, response, and progress.  
Contractors need to identify and document the threats of maltreatment, protective capacities, child vulnerabilities, and the interventions and/or support activities provided to impact the basic constructs of safety.  The Contractor should document any observations to the current home environment as well as any assistance provided to impact home environment.  

The Service Termination Summary should identify current or potential risks and the interventions and/or support activities provided to impact these risks as well as any underlying conditions and contributing factors.  
The Service Termination Summary will identify how safety issues have been reduced and risk factors addressed as a result of service delivery.  Contractors will include a description of the impact of services on family functioning and a short overview of case progress during services; a short description of current child and family functioning and case status using the safety construct language; and a short description of the family and community supports that have been developed and will serve as resources to the family after formal services end.  

The Contractor will check whether case closure was considered successful or unsuccessful and document what occurred for it to be considered as such.  

A signature page is included in the Service Termination Summary but the use of this page is optional.  Contractors have the discretion to modify the signature page ONLY to meet the needs of their accreditation requirement. 

Distribution/Reporting Requirements
The FSRP Services Termination Summary will be e-mailed to the referring Agency worker.  The naming convention in the subject line should be S or P (for type of service) – County Number – State ID#.  So, for FSRP Services provided for a child from Wapello County, the email would have a subject line of P-90-123456A.  

The Service Termination Summary can also be sent in written form to the Agency worker.  

A copy of the report will be provided to the parents unless their parental rights have been terminated.  

The Service Termination Summary must be completed and submitted to the Agency worker within 14 calendar days of the date the Agency terminates the services.
Location of Forms 

All FSRP Services forms can be accessed at the following website:

http://www.dhs.iowa.gov/Consumers/Child_Welfare/BR4K/FamilySafety/Index.html
July 2011 
Page 1

