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Attachment A 
 

Bid Proposal Mandatory Requirements Checklist 
 
DHS has provided a template for the Bid Proposal Mandatory Requirements Checklist that is to be 
submitted with the Technical Proposal portion of Bid Proposals.  Bidders are expected to confirm 
compliance by typing or printing “Yes” in the “Bidder Check” column.  Upon receipt of Bid 
Proposals, DHS will confirm compliance by entering “Yes” in the “DHS Check” column. 
 
Bidder DHS  

  1.  Was the Letter of Intent submitted on time as specified in section 2.8 of the 
RFP? 

  2.  Did the Issuing Officer receive the bid proposal before 4:00 p.m. Central Time 
on March 31, 2007? 

  3. Was the proposal submitted with the correct number of copies, and in the 
correct format as specified in section 4.1 of the RFP? 
• Submitted in spiral, comb or similar binder (no loose leaf binders) 
• Divided in two parts: (1) Technical Proposal; (2) Cost Proposal. 
• Original and eight (8) copies properly labeled 
• Two (2) electronic copies in MSWord (.doc) or Adobe PDF file format on 

CD ROM 
• One copy of bid proposal from which confidential information has been 

redacted, if any claim of confidential information is made. 
• Bid proposal must respond to RFP requirements by restating the number 

and text of the requirement in sequence and writing the response 
immediately after the restated requirement. 

  4.  Does the proposal include a signed copy of Attachment B: Proposal 
Certification? 

  5.  Does the proposal include a signed copy of Attachment C: Certification of 
Independence and No Conflict of Interest? 

  6.  Does the proposal include a signed copy of Attachment D: Certification 
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion—Lower 
Tier Covered Transactions? 

  7.  Does the proposal include a signed copy of Attachment E: Certification 
Regarding Registration, Collection and Remission of State Sales and Use Tax? 

  8.   Does the proposal include a signed copy of Attachment F: Authorization to 
Release Information? 

  9.  Does the proposal include a transmittal letter as specified in section 4.2.1 of the 
RFP? 

  10.  Does the proposal include three (3) letters of reference as specified in section 
4.2.7.6 of the RFP? 

  11.  Does the proposal include a bid bond, payable to the State of Iowa, in the 
amount of $20,000? 
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ATTACHMENT B 

 
PROPOSAL CERTIFICATION 

 
 
BIDDERS – SIGN AND SUBMIT CERTIFICATION WITH PROPOSAL.
 
 I certify that I have the authority to bind the bidder indicated below to the specific terms, conditions 
and technical specifications required in the Department’s Request for Proposals (RFP) and offered in the 
bidder’s proposal.  I understand that by submitting this bid proposal, the bidder indicated below agrees to 
provide Iowa Medicaid Enterprise Medicaid Claims Payment Support Services which meet or exceed the 
requirements of the Department’s RFP unless noted in the bid proposal and at the prices quoted by the 
bidder. 
 

I certify that the contents of the bid proposal are true and accurate and that the bidder has not made any 
knowingly false statements in the bid proposal. 
 
 
 
              
Name         Date 
 
 
 
            
Title 
 
 
 
            
Name of Bidder Organization 
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ATTACHMENT C   
 

CERTIFICATION OF INDEPENDENCE AND NO CONFLICT OF INTEREST 
 

By submission of a bid proposal, the bidder certifies (and in the case of a joint proposal, each party thereto 
certifies) that: 

� the bid proposal has been developed independently, without consultation, communication or agreement 
with any employee or consultant of the Department who has worked on the development of this RFP, or 
with any person serving as a member of the evaluation committee; 

� the bid proposal has been developed independently, without consultation, communication or agreement 
with any other bidder or parties for the purpose of restricting competition; 

� unless otherwise required by law, the information in the bid proposal has not been knowingly disclosed 
by the bidder and will not knowingly be disclosed prior to the award of the contract, directly or indirectly, 
to any other bidder; 

� no attempt has been made or will be made by the bidder to induce any other bidder to submit or not to 
submit a bid proposal for the purpose of restricting competition; 

� no relationship exists or will exist during the contract period between the bidder and the Department that 
interferes with fair competition or is a conflict of interest. 

 
 
 
              
Name         Date 
 
 
 
            
Title 
 
 
 
            
Name of Bidder Organization 
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ATTACHMENT D 
 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY 
AND VOLUNTARY EXCLUSION -- LOWER TIER COVERED TRANSACTIONS 

 
By signing and submitting this Proposal, the bidder is providing the certification set out below: 
 

1. The certification in this clause is a material representation of fact upon which reliance was 
placed when this transaction was entered into.  If it is later determined that the bidder knowingly rendered an 
erroneous certification, in addition to other remedies available to the federal government the Department or 
agency with which this transaction originated may pursue available remedies, including suspension and/or 
debarment. 
 

2. The bidder shall provide immediate written notice to the person to whom this Proposal is 
submitted if at any time the bidder learns that its certification was erroneous when submitted or had become 
erroneous by reason of changed circumstances. 
 

3. The terms covered transaction, debarred, suspended, ineligible, lower tier covered 
transaction, participant, person, primary covered transaction, principle, proposal, and voluntarily excluded, as 
used in this clause, have the meaning set out in the Definitions and Coverage sections of rules implementing 
Executive Order 12549.  You may contact the person to which this Proposal is submitted for assistance in 
obtaining a copy of those regulations. 
 

4. The bidder agrees by submitting this Proposal that, should the proposed covered transaction 
be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is 
proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, declared ineligible, or 
voluntarily excluded from participation in this covered transaction, unless authorized by the Department or 
agency with which this transaction originated. 
 

5. The bidder further agrees by submitting this Proposal that it will include this clause titled 
"Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion--Lower Tier Covered 
Transaction," without modification, in all lower tier covered transactions and in all solicitations for lower tier 
covered transactions. 
 

6. A participant in a covered transaction may rely upon a certification of a prospective 
participant in a lower tier covered transaction that it is not proposed for debarment under 48 CFR part 9, 
subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from covered transactions, unless it 
knows that the certification is erroneous.  A participant may decide the method and frequency by which it 
determines the eligibility of its principals.  A participant may, but is not required to, check the List of Parties 
Excluded from Federal Procurement and Nonprocurement Programs. 

 
7. Nothing contained in the foregoing shall be construed to require establishment of a system 

of records in order to render in good faith the certification required by this clause.  The knowledge and 
information of a participant is not required to exceed that which is normally possessed by a prudent person in 
the ordinary course of business dealings. 
 

8. Except for transactions authorized under paragraph 4 of these instructions, if a participant in 
a covered transaction knowingly enters into a lower tier covered transaction with a person who is proposed 
for debarment under 48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from 
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participation in this transaction, in addition to other remedies available to the federal government, the 
Department or agency with which this transaction originated may pursue available remedies, including 
suspension and/or debarment. 
 
 
 
 
 
 
 
 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND/OR 
VOLUNTARY EXCLUSION--LOWER TIER COVERED TRANSACTIONS 

 
(1) The bidder certifies, by submission of this Proposal, that neither it nor its principals is 

presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any federal department or agency. 
  

(2) Where the bidder is unable to certify to any of the statements in this certification, such 
bidder shall attach an explanation to this Proposal. 
 
 
 
 

___________________________________ 
(Signature) 
___________________________________ 
(Date) 

 
___________________________________ 
(Title) 

 
___________________________________ 
(Company Name) 
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ATTACHMENT E 

CERTIFICATION REGARDING REGISTRATION, COLLECTION, AND REMISSION OF STATE 
SALES AND USE TAX 

 

By submitting a proposal in response to this Request for Proposal for _________________ (“RFP”), the 
undersigned certifies the following:  (check the applicable box): 
 

� ________________________________________[name of vendor] is registered or agrees 
to become registered if awarded the contract, with the Iowa Department of Revenue, and 
will collect and remit Iowa Sales and use taxes as required by Iowa Code chapter 423; or 

 
� ________________________________________[name of vendor] is not a “retailer” or a 

“retailer maintaining a place of business in the state” as those terms are defined in Iowa 
Code §§ 423.1(42) & (43) (2005). 

 
____________________________________[name of vendor] also acknowledges that the Department may 
declare the Vendor’s bid or resulting contract void if the above certification is false.  The Vendor also 
understands that fraudulent certification may result in the Department or its representative filing for damages 
for breach of contract. 
 
 
 
 
___________________________________         
Signature        Date 
 
 
___________________________________ 
Name - printed 
 
 
___________________________________ 
Title 
 
 
___________________________________ 
Name of Bidder Organization 
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ATTACHMENT F 
 

 AUTHORIZATION TO RELEASE INFORMATION 
 
 
       (name of bidder) hereby authorizes any person or entity, 
public or private, having any information concerning the bidder’s background, including but not limited to its 
performance history regarding its prior rendering of services similar to those detailed in this RFP, to release 
such information to the Department. 
 
 The bidder acknowledges that it may not agree with the information and opinions given by such 
person or entity in response to a reference request.  The bidder acknowledges that the information and 
opinions given by such person or entity may hurt its chances to receive contract awards from the Department 
or may otherwise hurt its reputation or operations.  The bidder is willing to take that risk.  The bidder agrees 
to release all persons, entities, the Department, and the Department of Iowa from any liability whatsoever 
that may be incurred in releasing this information or using this information. 
 
 
           
Printed Name of Bidder Organization 
 
 
 
              
Signature of Authorized Representative    Date 
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