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Summary 

Chapter 12-F is revised to make technical changes to include regulatory modifications 
regarding sleep practices for children in child development homes. 

Effective Date 

March 1, 2018 

Material Superseded 

This material replaces the following pages from Employees’ Manual, Title 12, Chapter F: 

Page Date 

Contents (page 1) September 23, 2016 
17-19 September 23, 2016 
27 August 25, 2017 
28 September 23, 2016 

Additional Information 

Refer questions about this general letter to Ryan Page, Child Care Regulatory Program 
Manager.   
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Medications and Hazardous Material 

All child development homes:  

♦ Must secure all medicines and poisonous, toxic, or otherwise unsafe materials 
from access by a child. 

♦ Must have a first-aid kit available and easily accessible whenever children are 
in the child development home, in the outdoor play area, in vehicles used to 
transport children, and on field trips. 

The kit must be sufficient to address first aid related to minor injury or 
trauma.  Store the kit in an area inaccessible to children.  The kit shall, at a 
minimum, include adhesive bandages, bottled water, disposable tweezers, and 
disposable plastic gloves. 

♦ Must give medications only with the parent’s or doctor’s written authorization.  
Each prescribed medication must be accompanied by a physician’s or 
pharmacist’s direction.  Both nonprescription and prescription medications 
must be in the original container with directions intact and labeled with the 
child’s name. 

Store all medications properly and, when refrigeration is required, store in a 
separate, covered container to prevent contamination of food or other 
medications.  Store all medications so they are inaccessible to children.  
Record any medication administered to a child.  Indicate in the record the 
name of the medication, the date and time of administration, and the amount 
given. 

♦ May not provide medications to a child if the provider has not completed pre-
service or orientation training that includes medication administration.  This 
policy applies to all new providers and those renewing registrations after 
September 30, 2016.  

Emergency Plans 

All child development homes must:  

♦ Have emergency plans in case of man-made or natural disasters.  The plans 
must be written and posted by the primary and secondary exits.  The plans 
must clearly map building evacuation routes and tornado and flood shelter 
areas. 

♦ Practice fire and tornado drills monthly.  The provider must keep 
documentation evidencing compliance with monthly practice on file for the 
current year and the previous year.  
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♦ Have procedures in place for the following:  

• Evacuation to safely leave the facility 

• Relocation to a common, safe location after evacuation 

• Shelter-in-place to take immediate shelter where you are when it is unsafe 
to leave that location due to the emergent issue 

• Lock down protocol to protect children and providers from an external 
situation 

• Communication plan and plans for reunification with families 

• Plans for the continuity of operations 

• Procedures to address the needs of individual children, including those with 
functional or access needs 

Safe Sleep 

Providers must conform to the following infant sleep standards: 

♦ Follow safe sleep practices as recommended by the American Academy of 
Pediatrics for infants under the age of one.  

• Always place infants on their back for sleep.  

• Place infants on a firm mattress with a tight fitted sheet that meets 
Consumer Product Safety Commission federal standards. 

• Do not allow infants to sleep on a bed, sofa, air mattress or other soft 
surface.   

• Do not allow toys, soft objects, stuffed animals, pillows, bumper pads, 
blankets, or loose bedding in the sleeping area with the infant. 

• Do not allow co-sleeping. 

• Actively observe sleeping infants by sight and sound. 

• If an alternate sleeping position is needed, a signed physician or 
physician’s assistant authorization with statement of medical reason is 
required.  

♦ Do not allow a child to sleep in items not designed for sleeping including, but 
not limited to, an infant seat, car seat, swing, or bouncy seat. 
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♦ A crib or crib-like furniture which has a waterproof mattress covering and 
sufficient bedding to enable a child to rest comfortably and which meets the 
current standards or recommendations from the Consumer Product Safety 
Commission or ASTM International for juvenile products shall be provided for 
each child under two years of age if developmentally appropriate.  Crib railings 
shall be fully raised and secured when the child is in the crib.  A crib or crib-
like furniture shall be provided for the number of children present at any one 
time.  The home shall maintain all cribs or crib-like furniture and bedding in a 
clean and sanitary manner.  There shall be no restraining devices of any type 
used in cribs. 

♦ All items used for sleeping must be used in compliance with manufacturer 
standards for age and weight of the child. 

Discipline 

In all child development homes:  

♦ Do not use corporal punishment including spanking, shaking, and slapping. 

♦ Do not use punishment which is humiliating or frightening or which causes 
pain or discomfort to the child. 

♦ Do not administer punishment because of a child’s illness, or progress or lack 
of progress in toilet training.  Punishment or threat of punishment must not be 
associated with food or rest. 

♦ Do not subject a child to verbal abuse, threats, or derogatory remarks about 
the child or the child’s family. 

♦ Design discipline to help the child develop self-control, self-esteem, and 
respect for the rights of others. 

Meals 

Child development homes must provide regular meals and midmorning or 
midafternoon snacks which are well-balanced, nourishing, and in appropriate 
amounts as defined by the USDA Child and Adult Care Food Program.  Children 
may bring food to the child development home for their own consumption, but are 
not required to provide their own food. 

Clean, sanitary, drinking water must be readily available to children in indoor and 
outdoor areas, throughout the day. 
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♦ The provider shall receive a minimum of 24 hours of training during each two-
year registration period.  Minimum health and safety training listed above may 
be counted towards the total 24 hours of required training only at the time it is 
received. 

♦ Non-registered child care providers with a child care assistance provider 
agreement must take six hours of training during each two year agreement 
period. 

♦ A provider may not use a specific training or class to meet minimum 
professional development hours more than one time every five years. 

♦ Training must be in one of the following content areas: 

• Planning a safe, healthy learning environment (includes nutrition). 

• Steps to advance children’s physical and intellectual development. 

• Positive ways to support children’s social and emotional development 
(includes guidance and discipline). 

• Strategies to establish productive relationships with families (includes 
communication skills and cross-cultural competence). 

• Strategies to manage an effective program operation (includes business 
practices). 

• Maintaining a commitment to professionalism. 

• Observing and recording children’s behavior. 

• Principles of child growth and development. 

♦ Training must be conducted by a trainer who is employed or under contract 
with one of the following entities or who uses curriculum or training materials 
developed by or obtained with written permission from one of the following 
entities: 

• An accredited university or college 

• A community college 

• Iowa State University Extension 

• A child care resource and referral agency 

• An area education agency 

• The regents’ center for early developmental education at the University of 
Northern Iowa 

• A hospital (for health and safety, first-aid, and CPR training) 
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• The American Red Cross, the American Heart Association, the National 
Safety Council, or Medic First Aid (for first-aid and CPR training) 

• An Iowa professional association, including the: 

 Iowa Association for the Education of Young Children (Iowa AEYC) 
 Iowa Family Child Care Association (IFCCA) 
 Iowa After School Alliance 
 Iowa Head Start Association 

• A national professional association, including the: 
 National Association for the Education of Young Children (NAEYC) 
 National Child Care Association (NCCA) 
 National Association for Family Child Care (NAFCC) 
 National After School Association 
 American Academy of Pediatrics 

• The Child and Adult Care Food Program and the Special Supplemental 
Nutrition Program for Women, Infants and Children (WIC) 

• The Iowa Department of Public Health, Department of Education, or 
Department of Human Services 

• Head Start agencies or the Head Start technical assistance system 

• Organizations that are certified by the International Association for 
Continuing Education and training (IACET) 

A provider who has completed training through a child care resource and referral 
agency or community college within six months prior to initial registration shall be 
permitted to count the training toward the provider’s total training required during 
the initial registration. 

Part-Time Hours 

Legal reference: 441 IAC 110.1(237A) 

Child development home categories B and C providers are allowed to use part-
time hours.  It is necessary for a provider to use part-time hours only if the 
number of children in care exceeds the allowable capacity. 

The home is allowed to have up to two additional children in care who are 
preschool or school-aged.  The provider may never exceed the maximum number 
of children less than 24 months of age in care.  The home may use a maximum of 
180 hours of part-time care per month.  The provider must keep a record of the 
number of part-time hours used. 




